Using the Online Event Registration for MVECA
Trainings

Our new website went live in December and we are now utilizing an Online Registration
page for all trainings.

The purpose of this is to simplify the process of communication to the attendants, to
have the ability to email Certificates of Attendance directly from the program for those
that were in attendance and many other very useful options.

Example Steps:

1. Go to the new MVECA website: www.mveca.org
2. Click on the link "View Monthly Calendar"
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TELL US WHAT YOU THINK!

Click here to provide feedback on MVECA's new website.

Welcome to MVECA
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3. Then click on the wording "SI Batch Scheduling Meeting for HS/MS" or the
meeting you wish to attend.
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<< To December 2016 Events For January 2017 To February 2017 >>

NOTE: Place your cursor over an event displayed below to see date and time information. Click to view details.
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4. A new webpage will open showing the event details and any attached documents
you may need to bring:

EVENT DETAILS

S| Batch Scheduling Meeting for HS/MS
Starting 1/25/2017 at 9:00 AM until 3:00 PM
What: 2017-2018 5l Batch Scheduling Meeting
When: Wednesday, January 25, 2017
What Time: 9:00 am - 3:00 pm
Where: Greene ESC Commens 3 & 4
Please register for thiz session by using the online registration link at the bottom.

1. Include the session name
2. Include your building/district
3. Include name of those attending

There will be a break for lunch from 12:00 pm - 1:00 pm.
DESCRIPTION:

We will be covering the chapter "Batch Scheduler” located in the Procedural and
Step by Step Checklists.

Flease be sure to print the chapter and bring it with you to the session.

This session is for any building that uses the Batch Scheduler (typically HS and
some MS).

Before a school may begin *any" of the scheduling process, S¥1 must be
completed by MVECA for their building.

Batch Scheduling Step by Step

ATTACHMENT(S):

Preparation Before Batch Scheduling
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5. Click on the Online Registration link:

DESCRIPTION:

LacATION:

ATTACHMENT(S):

ONLINE RecisTRaTioN AvaiLaeLe: Click here to register online.

EVENT DETAILS

S| Batch Scheduling Meeting for HS/MS
Starting 1/25/2017 at 9:00 AM until 3:00 PM

What: 2017-2018 51 Batch Scheduling Meeting

When: Wednesday, January 25, 2017

What Time: 9:00 am - 3:00 pm

Where: Greene ESC Commeons 3 & 4

Please register for this session by using the online registration link at the bottomn.

1. Include the session name
2. Include your building/district
3. Include name of those attending

There will be a break fer lunch from 12:00 pm - 1:00 pm.

We will be covering the chapter "Batch Scheduler” located in the Procedural and
Step by Step Checklists.

Please be sure to print the chapter and bring it with you to the session.

This session is for any building that uses the Batch Scheduler (typically HS and
some MS).

Before a school may begin *any” of the scheduling process, 5¥1 must be
completed by MVECA for their building.

Greene ESC Commaons

Batch Scheduling Step by Step
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6. It will show you a screen of information as well as the documents that you are
requested to print and bring with you.

7. You will want to click "Continue" at the bottom:
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About MVECA QUICKLINKS .

Address and Directions . .
Sl Batch Scheduling Meeting for HS/MS
Board Members' Page S| Batch Scheduling Meeting for HS/MS
Contact: Lynda Sidell - sidell@mveca.org
Calendar Event Date: 1/25/2017
Location: Greene ESC Commons 3 & 4
Cherwell Self Service Portal Registration Starts: Menday, December 5, 2016
Registration Ends: Tuesday, January 24, 2017
Governance
REGISTRATION DETAILS:
MVECA Fee Schedule There will be a break for lunch from 12:00 pm - 1:00 pm.
MVECA Forms
We will be covering the chapter "Batch Scheduler” located
News in the Procedural and Step by Step Checklists.
Outlook Web Access
Participating Districts Please be sure to print the chapter and bring it with you to
. the session.
Reflection for the Web
Resources This session is for any building that uses the Batch
Services Scheduler (typically HS and some MS).
Staff Director ) .
y Before a school may begin *any* of the scheduling
Support process, SYl must be completed by MVECA for their

building.

Please be sure to print the following documents and
‘ bring them with you to the session:

1. Preparation Before Batch Scheduling

2. Batch Scheduiling Step by Step

ConTinue



8. Fillin all fields as they are all required. Then click Continue.
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9. If all the information is correct, click "Confirm & Continue"

Phone Number: (937) 767-1468  Fax Number: (937) 767-1793 VIEW LEGACY SITE »

@ mveca

miami valley educational computer association

MVECA ALERTS Q

MVECA  STUDENT FISCAL EMIS INFOHIO  TECHNOLOGY HIGHER EDUCATION LOCAL GOVERNMENT LINKS

m S| Batch Scheduling Meeting for HS/MS

QUICKLINKS

About MVECA Your Registration Confirmation
ervices ‘ Name: Lynda Sidell
Email: sidell@mveca.org

Support District

- MVECA
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Once you complete this final step you will receive a confirmation email.



