
Using the Online Event Registration for MVECA 
Trainings 

 
Our new website went live in December and we are now utilizing an Online Registration 
page for all trainings.  
  
The purpose of this is to simplify the process of communication to the attendants, to 
have the ability to email Certificates of Attendance directly from the program for those 
that were in attendance and many other very useful options. 
 
Example Steps: 
 
1. Go to the new MVECA website:  www.mveca.org 
2. Click on the link "View Monthly Calendar" 
 

 
 
  



3.  Then click on the wording "SI Batch Scheduling Meeting for HS/MS" or the 
meeting you wish to attend. 
 

 
  



4.  A new webpage will open showing the event details and any attached documents 
you may need to bring: 
 

 
  



5.  Click on the Online Registration link: 
 

 
  



 
6.  It will show you a screen of information as well as the documents that you are 
requested to print and bring with you. 
 
7.  You will want to click "Continue" at the bottom: 

 
  



8.  Fill in all fields as they are all required.  Then click Continue. 

 
 
  



 
 
9.  If all the information is correct, click "Confirm & Continue" 
 

 
 
Once you complete this final step you will receive a confirmation email. 


