




 

 

 

 

 



1. Check the four tabs of information: 

a) Personal Information 

b) Checkouts 

c) Holds 

d) Fines 

2. The status of Checkouts, Holds and Fines are also in a box to the right side. 

 

 

 

 

 

 



 

 

3. When setting your Preferences, set your preferred List to “No default list”. 

   

 

 



4. Now that you have your preferences set, search for your subject in the search bar.  For this example 

I’m using “horses”.  I’m on the “My Library” tab which will have the books in my library listed. 

If I click on the first book in the list (How to draw horses), a new screen will open. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



5. In this new window, you have the options on the right. 

a. “Selection an Action” 

b. Place Hold  

 

 

 

 

 

 

 

 

 



6. If you click the dropdown “Select an Action” and you want to save the book to one of your lists you 

created, you can choose what list you want to save by clicking on “Add to My Lists”. 

 



 



 

 


