Data Collector for H Reporting

1.

w

Go to the EMIS flat file editor (On the MVECA Webpage you can select data collector under the
EMIS drop down)

Py - j\ Q

) Gy e T SELE T D S | Ssieg ST Spue ) Tia isuay nen 0 e DK ] BT e B {6 Dol

Sign in using the same credentials used for Redesign

Click on Data Sources

Click on manage under H Import
e Click on: Choose File (select the file saved for the EMIS Extract from Redesign)
e Click: Upload File(s)

Click on the Collection Request tab

In the collection request drop down select FY(xx)- H Financial

Works VRF pata collector

(of:] | Tt s oL T TS E  Collection Status = Submissions = Progress = Reports | Archives = Messages | Resources | Preferences

Message Center Click on the triangle to show the list of topics for each message type. Click on the topic link to see the message text. Export messages to 5 .csv file

My Messages (0 Unread Messages, O total)
Messages for Organizations (0 Unread Messages, O total)
Mescages for All Users (0 Unread Messages, O total)

Show messages which are: O Expired O Hidden

Collection Requests Summary

Ohio Department of Education
Refresh | Restore Defaults | Hide Message Center
Collection (20 trinendal e ] Data Set: |4l v School Year: (&l v | Last Activity Within:

[ show closed collections




7. Click on, Start Collection

'J Financial Collection (FY20)

FY20-H-Financial: Collection required for all EMIS reporting entities. This financ tion and othe... ¥

ial reporting period includes school accounting inform

Submissions: yesterday - August 31, 2020 (90 days till close)
Version: 1
Status: This collection has never been submitted.
Submission Number: 1 {attempt 0)
Actions:

8. Check mark the District prefix under SIF Zone and H under Data Sources

Financial Collection (FY20)
Start Collection — Submission Number 1 {attempt 0)

To start data collection, choose the data sources from which to collect data. You may exclude some of the data
sources now and resume data collection later, by clicking the Start/Stop Collection action on the Collection
Fequests Summary page.

Start Data Collection for all tems checked below

SIF Zone Zone Status Collection Status
s L 9 Connected Mot Started

Data Sources Awvailability Collection Status

e @ Ready Not Started
may £ @ Ready Nat Started
Oo @ Ready Not Started
Elei @ Ready Not Started

9. Next Click Prepare

Financial Collection (FY25)
L -

FY25-H-Financial: Collection required for all EMIS reporting entities. This financial reporting period includes school accounting information and othe...

Submissions: June 05, 2025 - August 30, 2025 (9 days till close)
Version: 4
Status: Data Collection completed successfully today at 10:30:04 AM.
Submission Number: 3 (attempt 0)
Actjons: Start/Stop Collection
——-5 Prepare

Cancel
Add New
Set Defaul

cheduled Collection
Collection properties

10. After the data is done preparing click on Preview Prepared Data

Financial Collection (FY25)
=

FY25-H-Financial: Collection required for all EMIS reporting entities. This financial reporting period includes school accounting information and othe... %

Submissions: June 05, 2025 - August 30, 2025 (9 days till dose)
Version: 4
Status: Data Collection has been prepared today at 10:59:54 AM and is available for preview or certification
Submission Number: 3 (attempt 2)

Actions: Start/Stop Collection
Prepare
Certify & Submit
Cancel
Add New Scheduled Collection
Set Default Collection properties

Prepare Outputs: Preview Prepared Data




11. Click on the CSV file format and select Data and All Exceptions, then click on Generate Preview.
Review the CSV file to ensure the districts account data was collected and the accounts are
valid.
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Financial Collection (FY25)
Submission Number 3 (attempt 2), LEA: MVECA

Select the options and click on the Generate Preview link to create the preview.

Last Prepared: Today at 10:59:54 AM
Detail
Missing
Summary

Zip File: (] pownload file as a compressed .zip (for faster downloads)
File Format: Loy

Include in CSV files: (O pata only
O

Data 3 al & 2 »
@DataandAllexcepﬁons

You need to re-Generate Preview aff adio buttons

W Generate Preview

r—t

12. Next back at the Collection Request screeb/tab, click to review the Level 1 validation, ensure you
have no fatal errors. If you have fatal errors email helpfsical@mveca.org for additional
assistance if needed to resolve the fatal errors

UJ Financial Collection (FY25)
FY25-H-Financial: Collection required for all EMIS reporting entities. This financial reporting period includes school accounting information and othe... Y

Submissions: June 05, 2025 - August 30, 2025 (9 days till close)

Version: 4 From ODE: Level 2 Reports
Status: The collection was submitted August 13, 2025 at 12:45:49 PM by Meyer.
bmission Status: Pr ing Completed (August 13, 2025 at 12:45:52 PM)
bmission Number: 2 (; pt 2) Submit Errors: None (has other errors or warnings)
Actions: Start Collection -> Prepare Outputs: Level 1 Validations
Add New Scheduled Collection View submission 2 Data

Set Default Collection properties

13. Lastly, don’t forget to certify & submit!

LIJ Financial Collection (FY25)
FY25-H-Financial: Collection required for all EMIS reporting entities. This financial reporting period includes school accounting information and othe... 9

Submissions: June 05, 2025 - August 30, 2025 (9 days till close)
Version: 4
Status: Data Collection has been prepared today at 11:03:55 AM and is available for preview or certification.
Number: 3 ( 3)
Actions: Start/Stop Collection Prepare Outputs: Preview Prepared Data
Prepare
) Certify & Submit
Cancel
Add New Scheduled Collection
Set Default Collection properties

Refresh | Restore Defaults
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