
Data Collector for H Reporting 
1. Go to the EMIS flat file editor (On the MVECA Webpage you can select data collector under the 

EMIS drop down) 

 

2. Sign in using the same credentials used for Redesign 
3. Click on Data Sources 
4. Click on manage under H Import  

 Click on: Choose File (select the file saved for the EMIS Extract from Redesign) 
 Click: Upload File(s) 

5. Click on the Collection Request tab 
6. In the collection request drop down select FY(xx)- H Financial  

 

 

 

 

 



7. Click on, Start Collection 

 

8. Check mark the District prefix under SIF Zone and H under Data Sources 

 
9. Next Click Prepare  

 

10. After the data is done preparing click on Preview Prepared Data 

 



11. Click on the CSV file format and select Data and All Exceptions, then click on Generate Preview. 
Review the CSV file to ensure the districts account data was collected and the accounts are 
valid. 

 
12. Next back at the Collection Request screeb/tab, click to review the Level 1 validation, ensure you 

have no fatal errors. If you have fatal errors email helpfsical@mveca.org for additional 
assistance if needed to resolve the fatal errors 

 
13. Lastly, don’t forget to certify & submit!  

 

 

 

 


