Create Smart Barcodes for Specific Books

Go to the Reports and Notices Wizard group.

Click on Schedule New Report.

Click on the INFOhio tab.

Click on LBL: Item Label

Click Setup & Schedule.

On Basic tab, Report Name, change to Barcode Labels for Specific Books
On the Item ID tab, in the Item ID field, enter the barcode of the item.
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Or, if you have multiple books, click on the gadget , then add each barcode for which you
need a label, click Add after each barcode, then click Save after all barcodes are entered.
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8. On the Item Selection tab, in the “Library” field, click on the gadget icon and move your
library to the right. Click OK.
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9. Click on the “Labels Option” tab and click the MAC of you are on a Macintosh/Apple computer,
or click PC, if you are on a Windows operating system computer.

Label Type(s)
I MAC @ PC

10. Still on the “Label Options” tab, choose Barcode Labels.

Label Type(s)
O MAC @ PC

@ Barcode Labels ) Spine Labels

11. Click “Run Now” at the bottom.
12. The labels will be on your Finished Reports screen.

Create Spine Labels for Specific Books

Go to the Reports and Notices Wizard group.

Click on Schedule New Report.

Click on the INFOhio tab.

Click on LBL: Item Label

Click Setup & Schedule.

On Basic tab, Report Name, change to Spine Labels for Specific Books.

On the Search String tab, in the Search String field, enter the barcode of the item.
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Or, if you have multiple books, click on the gadget , then add each barcode for which you
need a label, click Add after each barcode, then click Save after all barcodes are entered.
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On the Item Selection tab, in the “Library” field, click on the gadget icon and move your
library to the right. Click OK.

Click on the “Labels Option” tab and click the MAC of you are on a Macintosh/Apple computer,
or click PC, if you are on a Windows operating system computer.

Label Type(s)
) MAC @ PC

Still on the “Label Options” tab, choose Spine Labels.

Label Type(s)
) MAC @ PC

Click “Run Now” at the bottom.
The labels will be on your Finished Reports screen.

Page 3 of 3



