
Create Smart Barcodes for New Books Cataloged 

1. Go to the Reports and Notices Wizard group. 

2. Click on Schedule New Report. 

3. Click on the INFOhio tab. 

4. Click on LBL: Item Label 

5. Click Setup & Schedule. 

6. On Basic tab, Report Name, change to Barcode Labels for New Cataloged Books 

7. On the Item Selection tab, in the “Library” field, click on the gadget icon  and move your 

library to the right. Click OK. 

8. On the Item Selection tab, in the “Date Created” field, click the gadget icon  click “ON” and 

then click the gadget icon  and select the date the items were created.  (If you don’t print 

the labels today, and you continue to Catalog for a few days, then just click on the “After” 

button and use the date one day before you started so it creates labels for any book created 

AFTER the date you specify.  That will include any books onward.) 

9. On the “Label Options” tab, choose Barcode Labels. 

 
10. Click “Run Now” at the bottom. 

11. The labels will be on your Finished Reports screen. 

Create Spine Labels for New Books Cataloged 

1. Go to the Reports and Notices Wizard group. 

2. Click on Schedule New Report. 

3. Click on the INFOhio tab. 

4. Click on LBL: Item Label 

5. Click Setup & Schedule. 

6. On Basic tab, Report Name, change to Spine Labels for New Cataloged Books 

7. On the Item Selection tab, in the “Library” field, click on the gadget icon  and move your 

library to the right. Click OK. 

8. On the Item Selection tab, in the “Date Created” field, click the gadget icon  click “ON” and 

then click the gadget icon  and select the date the items were created.  (If you don’t print 

the labels today, and you continue to Catalog for a few days, then just click on the “After” 

button and use one day before you started creating the items so it creates labels for any book 

created AFTER the date specified.  That will include any books onward.) 

9. On the “Label Options” tab, choose Spine Labels. 

 
10. Click “Run Now” at the bottom. 

11. The labels will be on your Finished Reports screen. 


