
Creating Progress Reports in SpS 
 
Navigate to the Open Tasks screen, and click New 

 
 
Scroll to Progress Report (IEP) in the Task Template drop-down list 

 
 
Enter Start, End and Due Dates for this task 
 
Using the Create From Previous Task drop-down list, select the IEP that contains the current 
goals 

 
 
Click Start Task 
 
All Goals from the IEP should now have a corresponding Progress Report 


