Setting up Parent Access in Progress Book

Under the Administration section on the main Progress Book page, select Setup Classes for Parent Access.
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Next, you are given the option of including an image for your class/program. If you have an image you would like to use,
you will upload it here. Most people will not have an image to upload. You are also given the option of hiding student

averages, letter grades or assignment comments by checking the appropriate boxes. After you make your selections for
each class, make sure to select Save.
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To upload an image for all of your classes at once, perform the following steps:
Select the image type in the Upload image to all classes area at the bottom of the screen.

Select Yes or No to override existing images.
Click the Choose Image link.
Upload the image.

The image displays in the appropriate column for all the classes.

Once you have saved your settings, you are now ready to post assignments to the web. Click
Grade Book at the top of your window, and select the class you wish to work with.

If you have already created assignments, select one from the list.
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Place a checkmark in the Post the marks to the web box located on the left side of the window and click Save.
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You will need to complete this step for every assignment that you want posted to the web. By selecting the arrow at the top
of the screen next to Assignment, Class or Period, you can easily navigate from class to class and assignment to assignment.
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When creating new assignments, ensure that you have selected Post the marks to the web for any assignment you want to
show for parents and students. You may also select Post to the homework web page for any assignment you want to show
up as homework. Once you have made your selections, be sure to click Save.
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Once you have posted your assignments to the web, they will show up under the Assignments window with small orange
W'’s next to the assignment name.
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	To upload an image for all of your classes at once, perform the following steps:


